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selection procedures far iact«maX Training 


1. this «wara»d*s& Is to inform yw «**»* «art»in t**?** 1 ?**^ 
Tsrm&m of selecting parsons for fuI2-ti*e training, with o«IieS that 
tiji* iafattsattioa will sasiet you in selecting candidates mm x& pre- 
rx&ixM m& wbslttin* request*. a» procednre discussed wwaio law 
ieJtewlisea *s a aarrtca (a) to otttea. toaJriag to teUratoa toetaar 
cxr iot parsona under consideration test trai nin g ***•» fact, quftiifl * 
and which my be beat Qualified, (b) to individuals wishing eoaimltetion 
sod guidance basotf tm objective, thorough evaluation: of their capabilities, 
am? (c) to the Agesssy in assuring that <aOy fully «oOifI^ persjons sre 
aelacted for specialists training. Qffieea are at Hearty, and in fact, 
eacauraged to eaploy tills procedure as a aw e of determining accept© ~ 
bility prior to actual stfofcUslcn of a formal request for training. 

2* rtve qualif ic atiosas of all candidate# for full-tiwt external 
tra ining as*© considered by a iiualificsrtsioiui Review faftel. the jjanel 
consists at taws Uhief, internal and b angnsg* draining Mvision, the 
-Jniaf , jMssessweat and. Evaluation Staff, sad- such other persons as sees 
appropriate* normally, appropriate training Liaiaoo Ot fleers, bl vision 
■raining officers (ED/f), and ss^erv laors (branch chiefs tat above) are 
Invited to participate in the review of qualifications. 


3* RaspcBieibility of the Qualificatione Review fusel is atopiy to 
determine whether a candidate app ea rs to he saatally qualified to 
Perform crsaitabXy the training asslgn e en t for which 'he is being 
considered* iaview is aade specifically in terns of the particular 
training ustder consideration and of the objectives with reference 
to the candidate’s asai^saeBt after training. It does not specifically 
evslnafce qualifications for ether types of training, except as alter- 
native types <£ training swy be eaggested by the review as moat* appro- 
priate in tans of qualifications and objectives, This panel, furthtar- 
rnsxm, do as not concern itself with other consideration* involved in 
detersdnteii approval or disapproval, and caase*paently the panel 
itself doe* no t recaaaead approval or disapproval. 


k. Erl dances of qualification considered by the Fanel include: 

a. record ot aca&osic training above high school 

b. results of MSI teats (Tests are given every rxiday. 
Persons who have entered the Agency slnee April 1SS3, 
are required to take these tests) 

c. results of language Aptitude Tests (only tor persons 
whose proposed, training Includes language/ 

a. records of previous Agency training 
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i lineas reports (or efficiency ratings} 
f * pertinent aaterinl in personnel files 

trices or inbiriduale ere responsible for providing a, e esc if, at 
le.art cete wsex. prior to consideration of a candidate* and for arrng&sg 
fcr b am c at least two weeks in advance. 

5. list Panel aoraaXly nests on the fourth Thursday off each suatlt 
fa *be office off the Chief, SLfD. Cases offered for consideration of 
the Panel saouift be brought to the attention off the Chief, MJW at 
least one vtsek. prior to date off nee ting. At the seen tine data 
reef irod by the panel should fee available. 


msmm mjjko 

Bireetor of fyainiag 
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